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Message from the Vice Chancellor

Welcome to Comilla University!

The university was born in 2006 in a green, peaceful, historically and academically
famous location of Kotbari. As a young university, we have the energy and optimism
of youth to make our university a place for high-quality learning, teaching, research,
and innovation. We are committed to deliver learning that is constructive, authentic,
meaningful, and life-long, and that engages our students. Furthermore, being a young
university, we have a tremendous potential to contribute to nation's socio-economic
development through leading scholarly research in science, technology, business, and
community enrichment.

We will continue to deliver learning, innovation and research that our students need
to survive and succeed. We are focused to contribute to the development of our
beloved motherland by educating Bangladesh’s future leaders, innovators, and
thinkers. We will support our students to succeed and prepare them to be leaders - in
every sector, be it in government, corporate, NGOs, or academia - who will proudly
serve the nation through their merit and patriotism, and, thereby, contribute to deliver
sustainable outcomes for the economy, society, and environment for current and
future generations by integrating morality and ethical practices.

We believe that research is the core component of a university. Guided by this belief,
we have a vision to make our university a key institute to lead research that impacts
positively on today's local, national, and global challenges. Our research will be
broad-based that may include issues such as how to address the socio-economic
challenges, how to make the world a peaceful place for everyone, and how to build
national competitiveness and foster healthy communities.

We aim to implement our vision independently, and in collaboration with academia,
think tanks and community organizations from home and abroad.

We welcome you to become a part of our history.

Joy Bangla, Joy Bangabandhu.
e Refmrer eficr a1

Advance Comilla University

Professor A F M Abdul Moyeen, PhD (UK)
Vice Chancellor
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Examination Rules and Regulations for Bachelor’s Degree

1. DURATION OF THE ACADEMIC PROGRAMME

The duration of the Bachelor degree programmes shall be four/five academic years
divided into eight/ten semesters. Each academic year is divided into two semesters to
be called as 1% semester and 2™ semester.

An academic semester comprised of six months is distributed as follows:

(Amended in 67" Academic Council & 82" Syndicate)

(i) Class Teaching (actual class) = 14 weeks

(i1) Preparation time for semester-final examination = 1 week
(iii) Semester-final examination = 3 weeks
Total = 18 weeks

2. EXAMINATION ENTRY REQUIREMENTS:

A student will be allowed to take part in Semester Final Examination if s/he fulfills
the following conditions:

a. If s/he has the required percentage of attendance in each course lecture.

b. If the student has paid all dues (registration fees/tuition fees/other charges)
applicable to university administration/residential hall administration/discipline
administration.

c. If the student has not been instructed by the Disciplinary Board / Examination
Disciplinary Committee to refrain from taking part in the examination.

3. EVALUATION SYSTEM

a. Theoretical Course: Each theoretical course offered should be composed of either
50 or 100 marks (each 50 marks course consisting of 2 credit point). The proportion
of the total marks of a particular course shall be distributed as follows:

Continuous Assessment /Before-Final Assessment 40%
Semester-Final Examination 60%

Total = 100%
b. Before-final Assessment Report:
*At the end of the course, the course teacher shall calculate the total marks of the
continuous assessment (including class attendance) and prepare a marks sheet. The
answer scripts of the mid-term examinations should be shown to the students as
it is valuable for their learning process. The before-final assessment marks have to
be submitted to the Controller of the Examinations before the suspension of class for
the semester final examinations.

c. Class-Attendance Requirements to Appear in the Semester Final Examination:
If class attendance of any student at any course is below 60%, but in the range of 40%
to 59%, s/he will be allowed to attend the examination only with the recommendation
of the course teacher and approval of the chairman of the department. In such cases
the student will have to pay a fine as fixed by the authority/department.

ii. A student with class attendance of less than 40% in any course will be debarred
from appearing in the Final Examination.
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4. PROMOTION

a. Keeping consistence with the spirit of the semester system, semester-wise
promotion will be declared.

b. For promotion from one semester to the next semester, a student is required to earn
minimum 50% of the total credit in the respective semester on condition that s/he has
passed the viva-voce. Remaining Credit hour has to earn within next available
batches.* GISRBR R TEIf 2CS ¢o0% (@CH SETa AN o= GfF [rwr Tarf
RO

The failed student shall be allowed to appear in the examination only in the fail
course/s and no need to appear the course/s that already passed except improvement.

5. DEGREE REQUIREMENTS

a. For Bachelor (Honours) degree/BBA degree, a student requires to:

i. Earn required number of total credit points successfully;

i. Earn a minimum CGPA of 2.25; and

ii. Complete the programme within six academic years from her/his 1st admission to
the program.

b. Award of (Pass) Degree:

i. A student who fails to secure a minimum CGPA of 2.25 after completing eighth
semester final examination but succeeds in securing a CGPA between 2.00 and 2.25
will be eligible for a Pass Degree.

ii. A student who fails to remove ‘F’ in any two courses but secure a minimum CGPA
of 2.00 after completing eight semester final examination will be eligible for a pass
degree.

iii. The student with a Pass Degree shall not be eligible for admission into Masters Program.

6. IMPROVEMENT/F-REMOVAL OF GRADES

i. FFREMOVAL : A student having earned ‘F’ grade in any course in any semester
shall be required to remove the ‘F’ grade. Removal of ‘F’ grade in any course is
permitted only for two (2) times excluding the regular examination which has to be
done with subsequent available batches

ii. IMPROVEMENT : A student having earned letter grade ‘B-’ (GP- 2.75) or below
in any course may be allowed to improve the grade by appearing in the semester-final
examination with the next available batch . S/he can avail this opportunity only once
for a course. In such case the best GPA from the improvement or the regular examina-
tion of the concern subject shall be calculated for tabulation.

iii. No improvement shall be allowed in 7% & 8% semester final year.

* If a student gets one month after his result publication to sit for the examination with
a batch that batch will be considered as available batch for her/his.

iv. SPECIAL SEMESTER EXAM. : Students who did not get the opportunity of
removing ‘F’ in any course as per rule shall be allowed to sit for a special semester
examination. This will be allowed only for the courses in 7" and 8" semester. In
special cases this opportunity would be allowed for courses in semester 5% and 6. In
such cases student have to apply to the Chairman of the department within one week
after publication of the 8" semester result.
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7. RE-ADMISSION

a. A student failing to earn the requisite credit (50%)points for promotion from one
semester to the next may seek readmission with the following batch.

b. Readmitted student shall be allowed to appear in the examination only in the fail
course/s and no need to appear the course/s that already passed except improvement.

c. 5 R SIpTe GFITHF P TPIE (e Ta-gial Jrod () g 4 &)
ET & (ob) T Ry T A | 9Ff6 0 B I @32 774 (@t =i 7331
AATSEF R AN | (5SS LGS S *1S 9l SAMCATF)  (Amended in 24" Academic Council).

8. DROP OUT

a. If a student re-admitted twice in any semester fails to earn minimum required credits
for promotion shall be dropped out from the programme.

b. If a student fails to earn required total credit points within six academic years since
admissions, s/he will be dropped-out from the programme and will no more be allowed to
continue his/her studentship with other programmes.

c. Penalty for adoption of unfair means: A student who has adopted unfair means in any
examination, assignments, term papers, reports, research monograph etc. might be
expelled from that semester or any other punishment might be imposed on him/her by the
Examination Disciplinary Committee. Each such case has to be reported to the
Examination Disciplinary Committee by the chief invigilator through the chairman of the
Examination Committee. The Instruction to the examinee on cover leaf of the answer
script must be followed by the examinee. Violation of these instructions and/ or any clause
under Section-4 of the “Rules and Regulation Regarding Examination Offences and
Disciplinary Actions” (Annex-2) will be treated as serious offence and punishable.

The following shall be considered Examination offences:

(a) Communication or attempt to communicate with any other candidate in the
Examination Hall.

(b) Writing in the Examination Hall anything incriminating on the question paper or admit
card, table, desk, bench, etc.

(c) Possession of incriminating notes, books, map, chart, slip, chit or any other documents,
in the examination hall.

(d) Creating or inciting to create any nuisance or disturbance in the Examination Hall.

(e) Copying or attempt to copy from incriminating documents or from another’s script, or
from any writing on the person or wearing apparel while appearing at the Examination.
(f) Taking the script out of the Examination Hall.

(g) Changing the script or inserting unauthorized sheets in the script.

(h) Approaching or influencing the Invigilator, Examiners, or members of the
Examination Committee, Tabulators to gain undue favor or advantage in connection with
Examination.

(i) Using abusive language or holding out threat to the invigilator or any other person
engaged on Examination duty inside or outside the Examination Hall.

(J) Assault or attempt to assault or use criminal force against Chief Invigilator or the
Invigilator or any other person engaged on Examination duty inside or outside the
Examination Hall.

Any other offence not covered by the above rules shall be dealt with by the Syndicate on
the recommendation of the Examination Discipline Committee as it deems fit.
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